
Local Funds Requisition 
***Please fill in all the information below before turning in to the Office*** 

 
Requestor: ______________________ Date requested_________ 
Date needed by: _________________ 
Vendor: __________________________________ 
Mailing Address: ____________________________________ 
City: __________________ State: ________________ 
Zip Code: ____________________ 
Quote Attached? ____ 
Vendor and product information attached? _______________________ 
Link to CIP/DIP______________ 
Campus Administrator Signature___________________________ 
 

Item # Description Quantity Price $ Total  
     
     

     

     

     

     

     

     

     

     

     

     

     

     

 

Office Use Only 
Account Code: 
Account Name: 
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